Creating Your Own E-mail account (Gmail)

Step one: Open the internet explorer and type the address: http://www.google.com . You should
arrive to a screen that looks like this:
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Step Two: Click on the link near the top of the page that says, “Gmail”.



The next page should look like this:
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A Google approach to email.

Gmail is a new kind of webrmail, built on the idea that email can be more
intuitive, efficient, and useful. And maybe even fun. After all, Gmail has:

Less spam
Keep unwanted messages out of your inbox with Google's
innovative technalogy

Mobile access
Read Grail an your mobile phone by painting your phone's
web browser to http://gmail.com/app. Learn more
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Ower BE73.179609 megabytes (and counting) of free storage so
you'll never need to delete another message.
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Step Three: Click on the gray button in the right hand corner of the screen that says, “Create an

account”.



You’ll then come to a page that looks like this:
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Change Language: | English j

Create an Account

Your Google Account gives you access to Gmail and other Google services. If you already have a Google Account, you
can sign in here.

Get started with Gmail
First name: |

Last name: |

Desired Login Name: | {@amail com

Examples: JSmith, John. Smith

check availability! |
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Step Four: Type in your first and last name in the appropriate boxes. If your are uncomfortable
using your real name you can make one up. In the box next to “Desired Login Name”,

you will type what you want to be your e-mail name. This can be your first and last name or a
nickname or anything else. It MUST be at least 6 letters or characters long. Once you’ve typed it
in the box click on the gray button that says, “Check Availability”.



If your e-mail name isn’t already in use the screen will look like this:
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Create an Account
Your Google Account gives you access to Gmail and other Goaogle services. If you already have a Google Account, you
can sign in here.
Get started with Gmail
First name: IJ_ Erik
Last name: |J,:,n550n
Desired Login Name: Icentrallibraryracks Egmail com
Examples: JSmith, John. Smith
fcheck availahilii
centrallibraryrocks is available
Choose a password: | Password strength:
Minimum of 8 characters in length.
Re-enter password: |
I

| Done wiww,google.com (5%

If your name is already taken this screen will appear, don’t panic.

Get started with Gmail

First nama: IJ_ Erik

Last name: IJDnSSDn

Desired Login Hame: Ithnnie {gmail com

Examples: JSmith, John. Smith

icheck availabiityl}

johnnia is not available, but the following
USEINAMES are:

0 Jerik40

0 jonssonjerik?
| johnnie?

0 jerik johnnie

Try typing some numbers after your name until your screen says your name was available.



Step Five: Now you must create a secret word so that only you can access your e-mail account. It
has to be at least eight letters/characters long and can include numbers and capitalized letters.
The password strength means that your word is hard for someone to guess. The way you can
increase the strength is by using a number or capital letter. A combination of these two things in
your password creates the maximum strength.

Example:

Password: Strength:
librariesrock weak
LibrariesRock medium
LibrariesRockx10 strong

***REMEMBER: Passwords are case sensitive, meaning if you use a capital letter in your
password then you must always remember to capitalize the letter when entering your password.
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Choose a password: | Password strength:  Strong
Reguired field cannot be left blank
Minimum of 8 characters in length.

Re-enter password: |wmu=-f
Required field cannat be left blank
M Remember me on this computer.
Creating a Google Account will enable Web History. Web History
is a feature that will provide wvou with a more personalized
experience on Google that includes more relevant search results
and recommendations. Learn Mare
M Enable Web Histary.

Security Question: | Choose a question ... =l
Please choose a gquestion from the list
If you forget your password we will ask for the answer to your
security guestion. Learn Mare hd|

Dane Wi, google.com



Step Six: Now we have to make a secret question and answer. This in case you forget your
password, then gmail will be able to know it’s you and give it to you.
Select one of the guestions and type in an answer that only you’ll know and remember.
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“What is your primary freguent fhyer nurnber el to your
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V¥iite my ouwn quesion

Answer:

Secondary email:

This address is used to authenticate your account should yau ever
encounter problems ar forget your passwoard. If you do not have
another email address, you may leave this field blank. Leamn Maore

Location: IUnited States j
Waord Verification: Type the characters you see in the picture below.
| & I
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Your screen should now look something like this:

experience on Google that includes more relevant search results =]
and recommendations. Learn Mare

M Enable Web History.

Security Question: | whatis vour library card nurmber =]
Please choose a question from the list
If you forget your password we will ask for the answer to your
security question. Learn Mare

Answer: |ansson1234[

Required field cannat be left blank

Secondary email: |

This address is used to authenticate your account should yau ever
encounter problems ar forget your passwoard. If you do not have

Don’t worry if you don’t have another e-mail address; just leave the “Secondary email” box
blank.



Step Seven: Now scroll down the page and your screen should look something like this:

":} Google Accounts - Mozilla Firefox

File Edit View History Bookmarks Tools  Help

<E| T > @ 'K | 'ﬁ} | hittps: { v .google, comfaccounts, CreateAccount?service=mailz 5 '| [?] "|Gnogle

ktl
x I ;I
This address is used to authenticate your account should yau ever
encounter problems ar forget your passwoard. If you do not have
another ernail address, you may leave this field blank. Learn More
Location: ¢ United States |
Waord Verification: Type the characters you see in the picture below.
Enter the letters as they are shown in the image abowe.
Letters are not case-sensitive
Terms of Service: Please check the Google Account information you've entered
above (feel free to change anything you like), and review the Terms
of Service below.
Printable Yersion
Google Terms of Zervice i’
Welcome to Google!
1. ¥our relationship with Google -
4| 3 =
| Done wiw, google, com ﬁ

Select the location you currently living in with the drop down tab.

Then fill out the “Word Verification” part.

Just type the letters and numbers shown in the picture box into the white box. The letters are not
case sensitive, meaning it doesn’t matter if you capitalize it or not.



Once you have typed in the “Word Verification” box, browse through the “Terms of Service”.
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Enter the letters as they are shown in the image above.
Letters are not case-sensitive

Terms of Service: Please check the Google Account information you've entered
above (feel free to change anything you like), and review the Terms
of Service below.
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By clicking on 'l accept’ below you are agreeing to the Terms of
Service above and both the Program Policy and the Privacy Policy. Ll

| Done | wiww,google.com (5%

Once you get to the end of the “Terms of Service” information click the gray button that says, “I
accept. Create my account”.

Terms of Service: Please check the Google Account information you've entered
above (feel free to change anything you like), and review the Terms
of Service below.

Printable %ersion
submit to the exclusive jurisdiction of the _:J
courts located within the county of Santa
Clara, California to resolve any legal matter
arising from the Terms. Notwithstanding this,
you agree that Google shall still be allowed
to apply for injunctive rewedies [(or an
equivalent type of urgent legal relief) in
any jurisdiction.

-
| | 3

By clicking on 'l accept’ below you are agreeing to the Terms of
Sarvice above and both the Program Policy and the Privacy Palicy.

| accept. Create my account.




This page should then appear:
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Congratulations! I'm ready - show me my account
Youwe successfully signed up for Gmail. Here are three things you really should know before you get started.

Great search, less filing

Archive, don't delete Mever file another message or create anather folder,
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This gives you a few informative things that are unique to this particular e-mail account.
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Click the “I’m ready — show me my account” button and then you’ll view your e-mail
account:
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Congratulations you have successfully created your own e-mail account!!




